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So, what is an ATM? An ATM is an “Automa琀椀c Teller Machine.” Years ago, all the 
bank transac琀椀ons would take place face-to-face with a person during that bank’s 
open hours. Now we have ATM’s on every street corner and cash available any 琀椀me 
of the day and night.

So, this is how you use one:

1.  Put in your card. Most modern machines used to keep your card un琀椀l the end, but 
now it is usually just a swipe the card.

2.  Punch in your PIN (Personal Iden琀椀fica琀椀on Number). This stays super-secret. Don’t 
tell anyone your number when you get it. 
That keeps your money safe.

3.  Some琀椀mes you’ll be asked what 
language you want. I think you can figure 
that out without my help. Then they’ll 
ask you what you want. You’ll typically 
get op琀椀ons something like this:
     •  Withdraw cash
     •  Balance inquiry
     •  Fast cash (A few op琀椀ons of dollar 
amount that makes the transac琀椀on fast.)
     •  Deposit

•  To withdraw cash, you’ll select  
whether you want it to come out of your 
savings account or your checking 
account, and then type in the amount. 
Be careful here, it will want you to type 
in numbers for the cents as well. But this gets confusing because an ATM will 
typically give out $20 bills and never coins.

•  Balance inquiry will tell you how much money you have in that account.

•  Deposit allows you to put checks or money into an envelope and insert this into 
the machine. This op琀椀on is usually only available at a bank itself.

Now you are ready to get money whenever you need it. Of course, you do 
need to earn the money and put it in the bank for it to be available to you.

“An ATM? But I’m not a grown up,” I hear you say. Well, 
you are actually old enough to have an ATM card and 
have been for quite some 琀椀me. Add to that the fact that 
you are going to use an ATM for pre琀琀y much your en琀椀re 
life, so it’s not a bad 琀椀me to get used to it.

Use an ATM machine on three occasions. If you are using someone 
else’s card, they will have to secretly put in the PIN and allow you 
to take care of the transac琀椀on with their oversight.
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